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1 People Membership

1.1 Description

Returns People membership information by Enrollment Date, Expiration Date, Approval Date or Membership Dues Paid Date
1.2 Filters

1.2.1 Report Type

Drop-list:

· Enrollment

· Expiration

· Approval

· Membership Dues Paid Date

1.2.2 Date Range

Month, Day, Year drop-lists, date fields are changing depending on the Report Type.

1.2.3 Membership Type

Check-box listing
1.2.4 People ID

Text

1.2.5 First Name

Text
1.2.6 Last Name

Text
1.2.7 Email

Drop-list:

· All

· No Email

· Email
1.2.8 State

Drop-list
1.2.9 Active

Drop-list:

· Yes

· No
1.2.10 Distinct Members

Check-box, filters for the returns most recent membership record for each member preventing duplicate listings.
1.3 Columns
People ID, Prefix, First, Middle, Last, User ID, Membership Type, Company Address1, Address2, Address3, City, State, Zip, Country, Phone, Fax, Email, Allow Email, Active, Membership Start Date, Membership End Date, Membership Paid Amount
2 Company Membership

2.1 Description

Returns Company membership information by Enrollment Date, Expiration Date, Approval Date or Membership Dues Paid Date, Unpaid Dues
2.2 Filters

2.2.1 Report Type

Drop-list:

· Enrollment

· Expiration

· Approval

· Membership Dues Paid Date

· Unpaid Dues

2.2.2 Date Range

Month, Day, Year drop-lists, date fields are changing depending on the Report Type.

2.2.3 Type

Drop-list:

· Enrollment

· Renewal
2.2.4 Company Type

Check-box listing
2.2.5 Subscriptions

Drop-list
2.2.6 Company ID/Company name

Text/Text

2.2.7 Email

Drop-list:

· All

· No Email

· Email
2.2.8 State

Drop-list
2.2.9 Active

Drop-list:

· Yes

· No
2.2.10 Distinct Members

Check-box, filters for the returns most recent membership record for each member preventing duplicate listings.
2.3 Columns

Company ID, Name, Company Type, Subscriptions, Address1, Address2, Address3, City, State, Zip, Country, Phone, Fax, Email, Active, Membership Start Date, Membership End Date, Enroll/Renew, Membership Paid Amount

3 Membership Contact Reports

3.1 Description

Select contacts or active members or all People with filters on People Data fields.
3.2 Filters
3.2.1 Company Type

xCatalyst Multi-picker, select one or more Company Types.

3.2.2 Contact Type Selection

Radio button:

1. Select BY Contact Type

2. Select People with Active Membership Dues.

3. Select ALL People regardless of contact type.

4. Select People associated with Member Company(s) by Company Type.

3.2.3 Contact Type

xCatalyst Multi-picker, select one or more Contact Types.

3.2.4 People Data

Check-box, if enabled People Data fields are available as additional filters.
3.2.5 Country
Drop-list
3.2.6 State

Drop-list
3.2.7 City

Drop-list

3.2.8 Search Location By

Works in conjunction with the location Country/State/City filters by using the location filter against the Company or the People table.
Radio button:

1. Company

2. People

3.2.9 Email

Filter on the Email List field in the People profile.
Radio button:

1. All

2. No Email

3. Email

3.2.10 Optional Columns

Check-box: Other Contact Information
3.2.11 Company Member Since

Date (MM/DD/YYYY)
3.3 Columns
3.3.1 Standard Columns
Company ID, Unit ID, Company Type, Level Control, Company Name, Campus, Website, Member Since, Contact Type, People ID, Honorific, First Name, Middle Name, Suffix, Title, Department, Contact Address 1, Contact Address 2, Contact Address 3, Contact City, Contact State, Contact Zip, Contact Phone, Contact Phone 2, Contact Fax, Contact Email, Allow Email.
3.3.2 Optional Columns

Company Address 1, Company Address 2, Company Address 3, Company City, Company State, Company Zip, Company Phone, Company Fax.
4 Memberships About to Expire
4.1 Filters

This is a listing of membership records about to expire in the next 30, 60, etc. days. Days to expiration is set to 30 by default. Report is sorted by Expiration Date.
4.1.1 Record Type

Radio button:

1. Company

2. People

3. Subscriptions

4.1.2 Days to Expiration

Text

4.2 Columns

Expiration (Date), Member, Membership Type, Amount, Action (Renew link). 
5 Expiration Report

5.1 Filters

This is a listing of expired membership records, sorted by Expiration Date.
5.1.1 Record Type

Radio button:

4. Company

5. People

6. Subscriptions
5.2 Columns
Expiration (Date), Member, Membership Type, Amount, Action (Renew link). 

6 Membership Sales Analysis Report
This is a financial report by individual transactions for membership enrollment and renewals. Includes the Payflow Pro Transaction ID for credit card transactions. Results are grouped by Membership/Subscription with Sub-total and Total rows.
6.1 Filters

6.1.1 Date Range

Month, Day, Year; drop-lists.

6.1.2 Batch Number

Text

6.2 Columns
Membership/Subscription, People ID, Last Name, First Name, Company, Address, City, State, Zip, Phone, Email, G/L Account Code, Batch Number, Amt Due, Amt Paid, Enroll/Renew, Payment Type, Transaction ID, Transaction Date.
7 Event Sales Analysis Report
This is a financial report by individual transactions for event and course registration. Includes the Payflow Pro Transaction ID for credit card transactions. Results are grouped by Event/Course with Sub-total and Total rows.
7.1 Filters

7.1.1 Date Range

Month, Day, Year; drop-lists.

7.1.2 Batch Number

Text

7.2 Columns
Event, Detail Item, Last Name, First Name, Company, G/L Account Code, Batch Number, Amt Paid, Payment Type, Transaction ID, Transaction Date.
8 Membership Committee Report
This is a report on committee members by Committee and Role.
8.1 Filters

8.1.1 Committee

xCatalyst Multi-picker.
8.1.2 Role

xCatalyst Multi-picker.
8.1.3 People Data 

Includes People Data searchable fields. 
8.1.4 Country

Drop-list
8.1.5 State

Drop-list
8.1.6 City

Drop-list

8.1.7 Optional Columns

Check-box, Other Contact Information.

8.2 Columns

Standard Columns
Company ID, Unit ID, Company Type, Level Control, Company Name, Campus, Website, Member Since, Contact Types, People ID, Honorific, First Name, Middle Name, Last Name, Suffix, Title, Department, Contact Address1, Contact Address2, Contact Address3, Contact City, Contact State, Contact Country, Contact Zip, Contact Phone, Contact Phone2, Contact Fax, Contact Email, Allow Email.

8.2.1 Optional Columns

Company ID, Unit ID, Company Type, Level Control, Company Name, Campus, Website, Member Since, Contact Types, People ID, Honorific, First Name, Middle Name, Last Name, Suffix, Title, Department, Contact Address1, Contact Address2, Contact Address3, Contact City, Contact State, Contact Country, Contact Zip, Contact Phone, Contact Phone2, Contact Fax, Contact Email, Allow Email, Company Address1, Company Address2, Company Address3, Company City, Company State, Company Zip, Company Country, Company Phone, Company Fax.
9 Event Reports
9.1 Report Type Event Registration
9.1.1 Start Date, End Date

Month, Day, Year drop-lists

9.1.2 Event

Drop-list

9.1.3 Event Fee

Drop-list, contents are refreshing based on the Event selected above.
9.1.4 Attendee Type

Drop-list, lookup.
9.1.5 Display

Selector for returned columns.
Drop-list:

1. Company

2. Company w/Extra

3. People
9.1.6 Attendee Status

Drop-list:

1. Select One

2. In progress

3. Approved (default)

4. Cancelled

5. Submitted

9.2 Columns

9.2.1 Company

Last Name, Honorific, First Name, Middle Name, Suffix, Guest, Guest Name, Badge Name, Title, Company, Company Address, Company Address 2, City, State, Zip, Country, Email, Registrant ID, Was Present, Payment Type, Transaction ID, Approval Date, Membership End Date.

9.2.2 Company w/Extra

Last Name, Honorific, First Name, Middle Name, Suffix, Guest, Guest Name, Badge Name, Title, Company, Company Address, Company Address 2, City, State, Zip, Country, Email, People Address, City, State, Zip, Country, Attendee Type, Amt Charged, Amt Paid, Function(s,) Data, Company, Phone, Comment, Registrant ID, Was Present, Payment Type, Transaction ID, Approval Date, Membership End Date.

9.2.3 People
Last Name, Honorific, First Name, Middle Name, Suffix, Guest, Guest Name, Badge Name, Address, Address2, City, State, Zip, Country, Email, Phone, Title, Company, Attendee Type, Amount Charged, Amount Paid, Registrant ID, Was Present, Payment Type, Transaction ID, Approval Date, Membership End Date.
9.3 Report Type Event Registration Summary Report

This is a summary of registrations, ordered by Fee Type. Report allows drill-down to the Event Registration Report by Fee using the No. of Registrants links.
9.3.1 Start Date, End Date

Month, Day, Year drop-lists

9.3.2 Event

Drop-list

9.4 Columns
Fee Type, No. of registrants, Charged Amount, Paid Amount. There is a “Total” row that summarizes No. of registrants, Charged Amount, Paid Amount by Fee Type.
9.5 Report Type Event Function Confirmation – People

This returns “Function” registration by event reporting on People fields. Data is sorted by “Function Name”; attendees are listed for each function attended in a separate row.
9.5.1 Event

Drop-list

9.5.2 Event Functions

xCatalyst Multi-picker

9.6 Columns

Function Name, Amount, Country, State, Company, Last Name, First Name, Middle Name, Suffix, Email, Guest Name, Badge Name, Comments, Data.

9.7 Report Type Event Function Confirmation – Company

This returns “Function” registration by event reporting on Company fields. Data is sorted by “Function Name”; attendees are listed for each function attended in a separate row.
9.7.1 Event

Drop-list

9.7.2 Event Functions

xCatalyst Multi-picker

9.8 Columns

Function Name, Amount, Country, State, Company, Last Name, First Name, Middle Name, Suffix, Email, Guest Name, Badge Name, Comments, Data.
9.9 Report Type Event Sponsorhip Report
This returns event sponsorship data by Company and Event.
9.9.1 Event

Drop-list

9.9.2 Company

xCatalyst Multi-picker

9.10 Columns

Event Date, Event Name, Contact Person, Company Name, Sponsorship Type, Dollar Amount, Comments.
9.11 Report Type Event Attendee Balance Report
Returns event registrations that have a balance, does not include entries with zero balance. Last Name and Date Registered are links to the respective screens.
9.11.1 Event

Drop-list

9.11.2 Approved Status

Drop-list:

1. All

2. Pending

3. Approved

9.12 Columns

Event, Date Registered, Balance, Honorific, First Name, Middle Name, Last Name, Suffix, Address, Address2, City, State, Zip, Country, Email, Phone.

10 Event Registration Comparative Analysis Report
This report allows a comparative analysis of two separate events. Event 1 Start Date is set to January 1 of last year. End Date defaults to Today – 1 year. Event 2 Start Date is set to January 1 of current year. End Date defaults to Today.
10.1 Filters

10.1.1 Event 1

Event Name, Start Date, End Date

10.1.2 Event 2

Event Name, Start Date, End Date

10.2 Columns

Attendee Type, Count 1, Count 2, Collected Fees 1, Collected Fees 2. There is a Total row summarizing Count 1, Count 2, Collected Fees 1, Collected Fees 2 by Attendee Type.

11 Donation Report

11.1 Description

Returns information processed thru the Donation module.
11.2 Filters

11.2.1 Date Range

Month, Day, Year drop-lists

11.2.2 Campaign

Multi-picker
11.2.3 Transaction Type

Drop-list

11.3 Columns

Campaign, Donation, Designation, Level, Chapter, Last Name, First Name, Company, Address, City, State, Zip, Phone, Email, G/L Account Code, batch Number, Amt Pledged, Amt received, Recognition Of, Payment Type, Transaction ID, Transaction Date
12 Automatic Export
Report returns only People records with Membership Dues expiration date equal or greater than today (whatever day the query is run).
12.1 Columns

Member/ID Number, Last Name, First Name, Suffix, Designations, Organization, Position/Title, Address Line 1, Address Line 2, City, State, Zip, Phone, Fax, Chapter,  Membership, Membership Expiration Date.
13 Table Export

Allows to export as is the following tables: People, Company, Contact People, People Data, Payment, Membership Dues, Enrollment Data, Certification, Certification Order.
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